                      Roma Support Group (RSG)
About Roma Support Group (RSG):

Roma Support Group, a registered charity and a company limited by guarantee, is a Roma-led community organisation working with Eastern European Roma refugees and migrants since 1998. The main aims of the organisation are to combat the marginalisation of the Roma community in the UK, improve their quality of life and advance education of the public about Roma arts, history and culture. 

The RSG Management Committee (MC) is the governing body of the Roma Support Group. The MC’s role is to make sure that the organisation is successfully working towards its aims and objectives. It must see that all the resources are used entirely in the pursuit of the organisation’s purposes, and are used efficiently and effectively.   

The MC meets 6-7 times per year. Current members are drawn from the Roma refugee and migrant community, academic institutions, legal profession, education departments and third sector organisations. We are looking to recruit a new MC member, who will take over the Treasurer’s responsibilities in mid 2010 after a period of induction. 

Treasurer Job Description:

· To ensure along with other members of the MC that the RSG complies with its Memorandum and Articles of Association, Charity law and Company Law.

· To contribute actively to the role of a MC Member/ Trustee in giving strategic direction to the RSG, setting overall policy, defining goals, setting targets and evaluating performance.

· To ensure in conjunction with staff, the effective and efficient administration of the RSG, including its finances.

· To work with relevant staff and MC Members/ Trustees in order to ensure the current and future financial stability of the RSG.
· To ensure that the RSG remains financially viable and operates proper accounting and reporting procedures, in line with the RSG’s Financial Control Policy.

· In conjunction with the RSG Co-ordinator/ CEO oversee, approve and present all yearly budgets, quarterly and annual accounts and any other relevant financial information.

· To ensure that the MC are aware of all their financial duties and liabilities in the exercise of their responsibilities.

· To ensure that the RSG has enough money to carry out its activities and that grant/ service agreement applications and fundraising activities are co-ordinated. 

· To ensure that the RSG complies with all Grants’ conditions or contracts.

· To ensure that the RSG applies its resources exclusively in pursuant of its objectives.

· To appoint through the proper mechanism, the Officers of the Committee, i.e. Chair, Secretary, Treasurer and Company Secretary.

· To ensure in conjunction with staff the proper management of RSG’s property.

· To ensure that RSG complies with proper employment practices. 

· To ensure the implementation of the RSG’s Equal Opportunities Policy, in both employment practice and delivery of services.

· To take responsibility for safeguarding confidentiality and the good name of the RSG.

· To maintain a full understanding of the role of the RSG and abide by its policies and procedures.

· To actively participate in MC meetings and the Annual General Meeting.

     Treasurer - Person Specification: 
· Core governance skills and abilities as outlined above.

· Financial management/ accountancy experience, preferably in the charity sector.

· Strategic vision and an ability to stay focused on it.

· A commitment to the organisation.

· An awareness of issues in relation to the RSG and/ or willingness to learn about them.

· A willingness to devote the necessary time and effort to attend MC meetings and read the necessary documents for the meetings.
· Integrity.

· Good independent judgement.

· An ability to work effectively as a member of a team.

· An understanding and acceptance of the organisation’s Equal Opportunities Policy.
· A willingness to take part in training programmes and policy forming forums.

In addition to the above it is desirable that MC Members/ Trustees are able to demonstrate professional experience or skills in at least one of the following areas:

· Fundraising;

· Working with Roma, Gypsy, Traveller communities;

· Voluntary Sector issues, community empowerment, partnerships/ networks;

· Marketing and PR;

· Media;

· IT skills;

· Legal and advice sector;

· Organisational development;

· HR – knowledge of employment legislation, staff development and leadership training;

· Negotiation skills;

· Lobbying & campaigning in social justice/ social policy issues;
· Research;

· Management and administration of a charity as a director/ senior manager.

If you are interested in applying for this position, please fill in the following application form and return it by email to and1orsyl1@aol.com , or post it to:

Co-ordinator, Roma Support Group, P.O. Box 23610, London E7 0XB, marking it “private and confidential”. To find out more about the role, please contact the RSG’s Co-ordinator, Sylvia Ingmire at and1orsyl1@aol.com or call her on 07949 089 778. 
	Name:



	Address:



	Tel: 



	Email address: 


	Organisation:
(Please include organisation’s details if on other management committees/ boards)

	Please tell us why you want to become a member of the Roma Support Group’s Management Committee (MC)? 



	Please tell us what experience, skills and expertise you can bring to the Roma Support Group’s MC, which will help us to achieve our organisation’s aims? (Please refer to Person Specification.)



	Do you know any reason, which would prevent you from becoming a Company Director or a Charity Trustee, e.g. undischarge bankruptcy, unspent conviction for deception or dishonesty or a previous removal as a charity Trustee on these grounds? 



	I would like to apply to become a MC Member of the Roma Support Group. I have read the Job Description and Person Specification for the post. I am over the age of 18. I declare all the above information to be true.
Signed: ………………………………………               Date: ……………………..
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